
E D I T  - U S E R  M A N U A L  
( B R A N C H  H E A D )



1. FOR RABI SEASON, “EDIT” OPTION IS GIVEN IN :-

LOANEE> PENDING LIST
LOANEE> SUBMITTED LIST.
LOANEE>UTR APPROVED LIST.

2. EDIT OPTION CAN BE AVAILED BEFORE FINAL APPROVAL.

3. IT IS ALSO GIVEN TO THE PACS, FROM THEIR RESPECTIVE “REVERT”
LIST.



LETS START WITH EDIT OPTION FROM THE PENDING OPTION. 
LOGIN INTO BRANCH HEAD ACCOUNT. DIRECTLY CLICK ON THE “PENDING” UNDER THE 

“LOANEE” TAB.



THE PENDING WINDOW OPENS. CLICK ON THE SHOW BUTTON BESIDE ANY INDIVIDUAL 
APPLICATION THAT IS TO BE EDITED.



THE  EDIT BUTTON WILL BE PRESENT NEAR THE CROP DETAILS SECTION NEAR THE CASE. 
CLICK ON IT.



THE EDIT PAGE OPENS. IT APPEARS SOMEHOW LIKE THIS. 
NOW, THIS EDIT PAGE HAS BEEN DIVIDED INTO 4 SEPARATE SECTIONS FOR BETTER CONVENIENCE.



LET’S COME TO THE VERY FIRST SECTION, VIZ. THE FARMER DETAILS SECTION. HERE THE NAME, PH
NO.,  ALONG WITH OTHER PERSONAL DETAILS OF THE FARMER CAN BE EDITED. 

[THE VOTER ID FIELD HAS BEEN KEPT FROZEN SINCE IT’S THE UNIQUE ID DETAILS OF THE FARMER USED IN THIS SCHEME. HENCE, 
IT CANNOT BE CHANGED.]



NOW LET’S COME TO THE “ADDRESS DETAILS” PART. MAKE THE NECESSARY CHANGES AND 
CLICK ON “UPDATE FARMER” BUTTON  AT THE BASE.



IN SIMILAR WAYS, “BANK DETAILS” CAN BE CHANGED.



IN SIMILAR WAYS, FARMER “CROP- DETAILS” & ASSOCIATED LAND DETAILS CAN BE CHANGED.
ONE CAN ADD OR REMOVE NEW MOUZA- [ADD LAND] & NEW G.P- [ADD CROP] FROM THIS 

SECTION.





EDITING FROM SUBMITTED LIST OF BRANCH HEAD LOGIN

• N.B: Submitted List is 
the list that contains 
those forms filled by 
the branch head itself.



EDITING FROM UTR APPROVED LIST OF BRANCH HEAD LOGIN

Note:  [Also, Now even “REVERT” is present in “UTR APPROVED LIST”]



Step 3: Click on the edit button.
Step 4: Follow the editing process as shown before & click 

“update farmer details” to save the changes. 




